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Taskstream Training: Faculty Credentials
Teaching

1. To complete the “Teaching” section, select the “Courses Taught” link.
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2. After selecting “Courses Taught,” you will see the following screen. Click on the “Add
New Course” button.
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Profile displays the courses taught by subject, then by institution, and then by dates taught. The information shown is expandable and
collapsible either by section or as a whole. You have the option to upload supporting syllabi. You can add a new course, edit, or delete a course. The
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3. First, select an institution (Howard University AMS).
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4. Complete all areas with a red star.
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5. Make sure to complete the “Course Section(s) Taught.”
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6. Do this for all courses taught at Howard for the last three years. A unique entry should
exist for every section taught every semester.

For example, if you taught ACCT 101 (Sections 100 and 200) in Fall 2017 and ACCT
101 (Sections 100 and 200) in Spring 2018, you would have four unique entries.

ACCT 101, 100, Fall 2017
ACCT 101, 200, Fall 2017
ACCT 101, 100, Spring 2018
ACCT 101, 200, Spring 2018

7. Click the “Apply Changes” button when you are done.
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